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INTRODUCTION

Welcome to the user manual for the RTI Portal of Nagaland District Courts. This
portal is designed to facilitate the process of filing Right To Information (RTI)
requests and appeals. This document provides a detailed guide for the citizens. Please
follow these instructions carefully to ensure efficient and effective use of the portal.

GUIDELINES

HMANDATORY APPLICANT SUIDANCE

-] Guidelines for Use of Online RTI Portal

Gauhg 3h Court, Kohima Benct

12. The application filed through this Web Portal would reach electronicaily to the "Public inlormation Officer (PIO)" and First
Appallate Authorty of the concarmed astablishmant, as tha oose may ba.

13. In case additionGl r(!(!,fcop-;mg_;r,hnrga{. are required repréesenting the cost for providing Information, the Public Information
Officer (F’I-Z_.\] would Intimaote the applicant and the applicant can pay the same through Web Portal

14. For making First Appeal to the First Appellate Authority, the applicant has to click en the tab "Apply First Appeal” as provided
of the concernad waebpage and Nil up the INferMmation as sought on the webpages

15. The registration number of original opplication has to be used for reference at the time of filing the First Appeal

6. The n_.':pl:cun!,"lrwr appellant should submit their emall ID and moebile number 1o recelve notilcations in connection with thedr

application
17. To sae the status of RTI ﬂ;};l:\C(:‘.IanFlfﬂ Appeal liled through this Web Portal, a user can check by clicking at View' link

18. All the requirements fof filing an RTI application and First Appeal as well as other provisions regarding time imit, exemptions
elc. as provided in the Gauhati High Court {’i:gh: to Information) Rubes, 2008 will coentinue to opply.

19. The permissible maximum filke size allowed on this Web Portal Is IMB
20. The permissible file format oliowed 1o be uploaded on this Web Portal is FDF liles
2. Fuu}'r:cp\,ruug charges once paid through this Web Portal sholl not be refunded

22. Fot any clarification regarding the online RTI process, kindly send an &-mail at nug:nlund.distlicicnurtrliEu!]gmﬂll[dut]cam

| have read and understand the guidelines above, 1 Understand — Proceed

Before you proceed, kindly read the guidelines carefully and check the “I have read
and understand the guidelines above.” box.
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Register

New users must register before accessing any services.

GOVERNMENT OF NAGALAND | DISTRICT JUDICIARY | RTI PORTAL

T " .
R-l?ortf:l Nagaland District Courts Mome AbGRRT FAQ  UserMonug === signin m

Sign in Register

Citizen RTI Portal

»  Instant RTI Submissions Username or Email

Roal-Time Status Trocking Password

y  Poperless & Secure

New opplicont?

» Navigate to the "Register" link on the homepage.
 Fill in the required details.

Pnfu:!m Hugu:unuD\I.Itlu:lLuUll-. Home ABOUIRTI FAQ  UserMonwol signin m

Applicant Registration

° . .

First Name Second Name
Gonder Citizenship *

Male Female ndion -
Gate of Birtn Age

dd-mm-yyyy ]
dentity Preof Type * Asanoar NumBer

Aodnaar Cord ~

Upload identity Prool Decument (POF | image)

Choose File | o file choson

Mobile Number Email Address *
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Applicant Registration

curity Vericotion (CAPTCHA)

GEXDK

Enter the Captoha

» Create a secure password.
e Click "Submit" to complete the registration.

File an RTI Request

Registered users can file a new RTI request.

GOVERNMENT OF NAGALAND | DISTRICT JUDICIARY | RTI PORTAL

RTi pf-w'. Mogaland District Courts v PRy ANReguER o iE  ABHUERTI |\l & Jebn
b o w0 ® o ® o
RTIRequest Al Pending Undier Review Progress Disposed
No RTl applications filed yet.
First Appeal Al

No First Appeals filed yet.

« Login to your account using your credentials.
» Click on "File RTI Request"
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NAGALAND T JUDKCIARY ot
P Nagaland District Courts (¢) =
1Portal - Nagaland District Co Wome  View Appiication m Poyments  AboutETI  FAQ 8) R

File New RTI Request

Upioad Supporing Faes i any

Choua Fie | Mo fie chose

Select the appropriate district. Example: Kohima

Enter the required subject and clearly state your request in the text area.

Attach supporting documents, if required. Accepted file format: PDF/images &
Maximum file size: 5 MB.

Click the “Payment” button to proceed.

File New RTI Request

”%...0 .9

) RTiApplicotion Fos: 219,00 (Choote lither Method)

BANK TRANSFER (WEFT | PS) uP1 | a% coDE

o Pay the RTI Fee (310) via BANK TRANSFER (NEFT / IMPS) or UPI Payment.Enter
your transaction ID and upload the screenshot or payment receipt.
o Click "Submit".
Note: BPL applicants are exempt from paying the fee.
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File First Appeal

RTI Request

First Appeal PR PO o Beie
N et At it ot o

» Login to your account.
» Navigate to "View Application” page.
» Click on "Appeal" button for the respective RTI under actions.

File First Appeal

Ful ama Originad BT} Ragistrotion K

Upiood Supparting fees i any (¢

Choons Fie | N tie cf

Select the appropriate district. Example: Kohima

Provide the grounds for your appeal. Clearly state your reasoning.

Attach supporting documents, if required. Accepted format: PDF/Images & Maximum
file size: 5 MB.

Click the “Payment” button to proceed.
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File First Appeal

 First Appeal Registration Fee: 50.00 (Choose Proceasing foes, if appiicable, are handied by the assigned APIO[FO
Ether Method) through the RTI application.

» Pay the First Appeal Fee (350) via BANK TRANSFER (NEFT / IMPS) or UPI
Payment. Enter your transaction ID and upload the screenshot or payment
receipt.

e Click "Submit".

Note: BPL applicants are exempt from paying the fee.
A First Appeal can be filed only after more than 30 active days or after the
RTI is Rejected or Disposed.
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View Application

Track the progress of your RTI requests and appeals.

» Login to your account.
« Navigate to "View Application" page.

GOVERNMENT OF HABALAND | DISTRICT JUDICIARY | RTI FORTAL

RTI Portal - Nagaland District Courts
2Ught to [NFOFMBEiDA + B-COUPLS enabl

Home flle RTIReqUest  Payments  ABOUERTI

&+ Logout

TOTAL ATI REQUESTS APPEALS FILED PENDING ACTION REJECTED PAVMENTS

RTIRequest AN Pending  UnderReview  InProgress Disposed  Rejected

EGHTRATION NG DISTRIC suBEC v SUBMISSION DATE sTATUS

RTI/KOH/2025-0003 Kohima 05 Oct 2026 Penaing
Al Pending  UnderReview  InProgress  Disposed  Rejected

First Appeal

Mo First Appeals filed yel

o Click on the “View” button in actions to view the RTI request details.

Jonn Mitier

Jenn Millar sempie Sgmon com

ok Stroet, Ol Ministers’ ML, Kohima, Nogoland - 707001

91 907654320

RTI Portal - Nagaland District Courts Home m Fle BT Roquest - Abx (8) A John
o<k Comepondence Print
RTI/KOH/2026-0003 L

SUREDICTION & CAB IDENTIFICATION

xohima [

BEQUEST DETARS

Mo. of POCSO Cases disposed in the yeor 2025

o
APPUCANT PARTICULARS
cant A
ot L
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GOVERNMENT OF HAGALAND | DISTRICT JUDICIARY | BTI PORTAL

RTI Portal - Nagaland District Courts

=+ Logout

fr o0 C) 1 ® o @ o

+ FlleRTI
APPEALS FILED PENGING ACTION REJECTED PAYMENTS DISPOSED & GLOSED

RTIRequest AN Pencing  UnderReview  InProgress  Disposed  Rejected saren RT :

REGISTRATION NO. asTRIET SUBJECT MATTER SUBMISSION DATE status acTions
RTIJkon/2026-0003 Kohima Seposedin g view | [ Corrsepandance

First Appeal Al Pending  UnderReview  InProgress  Disposed  Rejected

30 gays or are oggrieved by a ponEs, you ca

Mo First Appeals filed yet CDrrEspD ndEnCE

e Click on the “Correspondence”

button in actions to view official notices and
communications.

RTI Partal - Nogaland District Courts

View Application  Filo BT Req

Bock

View RTI

STATUS: PENOING

Payment Verification Pending
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Payments

View and manage the payments of your RTI requests and appeals.

Log in to your account.

Navigate to "Payments" page.

Click on “Make Payment” tab to manage the requested addition processing fees.

SOVINMMINT OF MADALAND | IASTESCT JUDICIARY | ETI PORTAL

Payment Management

Make Payment (0)

Pending Payment Requests from Officers

¢ Click on “Transaction History” to view the past transaction records.

Payment Management

—_—
1(0) Tranaaction History (1) |

Tronsaction & Payment History
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Conclusion

The District RTI Portal aims to enhance transparency and efficiency in the RTI
process within the Nagaland District Courts. We encourage all users to familiarize
themselves with this manual and utilize the portal effectively.
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